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EMPLOYEE PAYROLL 

WELCOME TO TWIN PEAKS TAX & ACCOUNTING PAYROLL! 

RE: New Employee Forms and Required Documentation to be completed by each new employee 

Attached are the following documents: 

1. Form W-4

2. Form I-9

3. Direct Deposit Authorization

Along with the required forms, please be sure to provide copies of the following: 

1. Driver’s License OR U.S. Passport

2. Social Security Card OR Birth Certificate

3. Voided Check for direct deposit (please provide a check only, deposit slips not accepted)

Please complete the attached forms and provide the necessary documents. 

We highly recommend electing direct deposit for your paycheck.  Remember to attach a voided check 

copy (rather than a deposit slip) with the authorization form. 

Please be sure to include TWO acceptable forms of ID as outlined in the Form I-9 instructions. 

The forms and documentation can be given directly to your employer who will then forward them to us, 

or you can send them directly to us via fax at 866-773-6470. 

If you have any questions, we are here to help. We can be reached by email at info@tptamt.com or by 

phone at (406) 414-7764. 

Sincerely, 

Twin Peaks Tax & Accounting 

PO Box 840 

Belgrade, MT 59714 

Office: 406-414-7764 

Fax: 866-773-6470 

Email: info@tptamt.com 

mailto:info@tptamt.com



















